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Why is this important to me?

Content Dashboards can have a HUGE impact!

Workday First Perspective

- Thefirst question is-
|s there away to do this IN Workday?

Want our staff to USE Workday

- Always be looking for ways to improve your
users experience

Want to Drive our staff to Workday

- Give your staff as many reasons as possible to
o0 to Workday. Then, hopefully, they will
complete their Inbox tasks as well!

Many Customers [ Consultants
don’t know about this
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enterprisemarketdesk tht Is t he Iss ue?
Th
S
> Can be hard for end users to find what they want Ma k@G-O’q / o
br /e
Can be hard to direct end users to what you WANT them to do USE R Sy

(Workday Help and Journeys SKU's help, but many companies don't
have them yet).



em Workday Dashboards

QA Preview - 2023.14.1049 (XORC revision: 687695) - gms - PREVIEW

Default Personal Information Worklet - Very Limited!

= MENU W

Q Personal Information

® o P g

Personal Information

Change

Contact Information

Personal Information

Vaccination Status

Workplace Test Result

Emergency Contacts

More (6)

View

About Me

Addresses

Email Addresses

Address Changes

Name

More (2)




enterprisemarketdesk

Workday Dashboards

User Profile Page - can be OVERWHELMING to end users

QA Preview - 2023.16.1060 (XORC revision: 690600) - gms - PREVIEW

MENU W Q Search ®) & § e

Personal Information 3 Documents Vaccinations Workplace Tests
p

)

Logan McNeil

Vice President, Human Resources

. F I

Date of Birth 05/25/1970

Personal

R B a6

Age 52 years, 10 months, 23 days

Marital Status Married (United States of America)

80
ks
[
a
[+
©
s
]
W

Summary

Job

Contact

Personal

Hispanic or Latino

Race/Ethnicity
Race/Ethnicity Details

Citizenship Status

White (United States of America)
British

Citizen (United States of America)

Naturalized Citizen (United States of America)

Compensation

Sexual Orientation (empty)
Benefits

Gender Identity (empty)
Pay

Pronoun (empty)

Performance

Career

Feedback

More (3)
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Workday Dashboards

s this what you think of?
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Dashboards can do so MUCH more!
‘Content’' Dashboards!

)

Anything but Numbers!

Th

S

What do your users need easy access to? M3 k@G-O’q / o
U USE <

What do they forget about? R’i

Do they forget the nhames of reports?



Content- Worker Personal
Info Dashboard

= MENU W Q O, 0O

Personal Information

Personal Information Contact Info Dependents Career

CONTE NT My Personal Information
easy to find 8
y Change My Photo
O n d S e l Full Legal Name Mr. Keith Loren Bitikofer
u ° Change My Passports and Visas

Preferred Name Bitikofer, Keith

b

D

Edit My Information

S
T

Change My Personal Information

Staff ID [E Edit My Information (cont.)

Household ID

Change My Legal Name
Gender

Change My Preferred Name
Date of Birth

. o Ch: > an .4 ) atie
Marital Status Change Biographical Information

Configured

i are g [} View More Information
Race/Ethnicity (Locale Sensitive)

°
J u St I O I YO U I 2 i i Full ‘\N"Jfkd'dy Profile
Denomination
/ W ) M | > o
StO I I I Citizenship Status (Locale Sensitive) My Worker Documents
°

View More ... [J Travel Tracking

Submit Trip Itinerary Form

Need Help? - Personal Information

' Changing My Passports and Visas
— You can add, change or edit passport or visa information in Workday. M)’ PaSSPOHS




em Workday Dashboards

QA Preview - 2023.14.1049 (XORC revision: 687695) - gms - PREVIEW

Default Personal Information Worklet - Very Limited!

= MENU W

Q Personal Information

® o P g

Personal Information

Change

Contact Information

Personal Information

Vaccination Status

Workplace Test Result

Emergency Contacts

More (6)

View

About Me

Addresses

Email Addresses

Address Changes

Name

More (2)




Content- Worker Personal
Info Dashboard

= MENU W Q ® 0O

Personal Information

Personal Information Contact Info Dependents Career

My Personal Information {03 [ Edit My Information

Change My Personal Information

Photo
8 Change My Photo

Full Legal Name Mr. Keith Loren Bitikofer

Change My Passports and Visas
Preferred Name Bitikofer, Keith
Staff ID . .

(& Edit My Information (cont.)

Household ID

Change My Legal Name
Gender

Change My Preferred Name
Date of Birth

Marital Status Change Biographical Information

Marital Status Date
I View More Information

Race/Ethnicity (Locale Sensitive)

1 Full Workday Profile
Denomination

LA . . &
Citizenship Status (Locale Sensitive) My Worker Documents




Content- Worker Personal
Info Dashboard

gr—

= MENU W Q ® 0O

Personal Information

Personal Information Contact Info Dependents Career

My Personal Information [ Edit My Information

Change My Personal Information

Photo
8 Change My Photo

Full Legal Name Mr. Keith Loren Bitikofer

Change My Passports and Visas
Preferred Name Bitikofer, Keith

Staff ID [Z1 Edit My Information (cont.)

Household ID

Change My Legal Name
Gender

Change My Preferred Name
Date of Birth

Marital Status Change Biographical Information

Marital Status Date
I View More Information

Race/Ethnicity (Locale Sensitive)

1 Full Workday Profile
Denomination

LA . . &
Citizenship Status (Locale Sensitive) My Worker Documents




Content- Worker Personal
Info Dashboard

gr—

= MENU W Q & 9

Personal Information

Personal Information Contact Info Dependents Career

My Personal Information {03 [ Edit My Information

Change My Personal Information

Photo
8 Change My Photo

Full Legal Name Mr. Keith Loren Bitikofer

Change My Passports and Visas
Preferred Name Bitikofer, Keith
Staff ID . .

Edit My Information (cont.)
Household ID

Change My Legal Name
Gender

Change My Preferred Name
Date of Birth

Marital Status Change Biographical Information

Marital Status Date

View More Information

Race/Ethnicity (Locale Sensitive)

1 Full Workday Profile
Denomination

LA . . &
Citizenship Status (Locale Sensitive) My Worker Documents




Content- Worker Personal
Info Dashboard

» »
= oel | W C ® »
Personal Information {9
Personal Information Contact Info Dependents Career
My Contact Info §0} (&) Edit My Information
Primary Home Email Address keith_t Change My Home Contact Information
Primary Work Email Address keith_t
Change My Work Contact Information
All Home Phone Numbers = +1
Change My Emergency Contacts
All Work Phone Numbers = +1
Change My Social Networks
All Mobile Phone Numbers R +1
All Home Addresses 11324
Orland
United My Emergency Contacts st
All Work Addresses Floride e o
Tallah: mergency Contac
United Emergency
Contact
0 Priority Name Relationship Preferred Language f
I
View More ... X
3
Need Help? - Contact Information
@ Ch: ;
You
Che
View More ..
m Chi
You
Chs
Chi
You



Content- Worker Personal
Info Dashboard

= MENU W C ® » »

Personal Information

Personal Information Contact Info Dependents Career

My Contact Info (&) Edit My Information

Primary Home Email Address keith_t Change My Home Contact Information

Primary Work Email Address keith_t
Change My Work Contact Information

All Home Phone Numbers = +1

Change My Emergency Contacts
All Work Phone Numbers A +1

Change My Social Networks
All Mobile Phone Numbers = +1

All Home Addresses 11324
Orland

United My Emergency Contacts ok

All Work Addresses Floride

Tallah
United Emergency

Contact
@ Priority Name Relationship Preferred Language

Emergency Contac

View More ...

Need Help? - Contact Information

Chi

View More ..




Tabs->

Bulletin ->

Or
Reports

e GOMpoNents of a Dashboard

N

— MENU W

Human Resources

Staff Changes Reports Home Assignment Plans

Position Management Tutorials

@ Create or Edit a Job Requisition

Job Requisition Tutorial

Create Position

Create Position Tutonial

Edit Positions & Edit Position Restrictions

Edit Position & Edit Position Restrictions Tutonial

Assignment Management Tutorials

Start Job Change

Start Job Change Q&A

Add Job

Add Job Tutorial

e End Job

End Job Tutorial

Switch Primary to End Job

Q Ssearch

Data Audits Global Shared Service (GSS)

Menu ->

O 4

() Position Management Tasks

Create Job Requisition

Create Position

Edit Position Restrictions

Edit Position

D

Assignment Management Tasks
Start Job Change
Add Job

End Job

D

Personnel Management Tasks

Edit Pre-Hire Profile
Place Worker on Leave
Submit Trip ltinerary for Worker

More (2)

D

Other Links
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Worker Personal Info Dashboard

— MENU

Personal Information

#

Personal Information

Contact Info

Photo

2

Full Legal Name

My Personal Information

Preferred Name B

Staff ID

Household ID

Gender

Date of Birth

Marital Status

Marital Status Date

Race/Ethnicity (Locale Sensitive)
Denomination

Citizenship Status (Locale Sensitive)

Changing My Passports and Visas

You can add, change or edit passport or visa information in Workday.

Changing My Passports and Visas

Changing My Photo

Using a profile photo in Workday allows other staff to be able to identify you. For more detailed instruc...

Changing My Photo

Dependents

Career

&

Mr. Keith Loren Bitikofer

itikofer, Keith

View More ...

Need Help? - Personal Information

Q

[E) Edit My Information

®

Change My Personal Information

Change My Photo

Change My Passports and Visas

(& Edit My Information (cont.)

Change My Legal Name

Change My Preferred Name

Change Biographical Information

[EJ View More Information

Full Workday Profile

My Worker Documents

[CJ Travel Tracking

Submit Trip ltinerary Form

My Passports

Issued by

Country Passport Type

Passports

Passport Number Issued Date

No items available.

View More ..

O

Expiration Date




em

e EXCAMPle ‘Content’ type Dashboards

} Worker Personal Information

The -

Worker Benefits Nake /; AL jg
fQ/AJ/O /f@@& .ZLO
v, Sley

/“US
Departmental Dashboards “Rs

O

Intranet type Dashboards



Content: Worker Benefits Dashboard

enterprisemarketdesk

= MENU W Q Search . » ‘
< Benefits §05
Benefits
Benefits (2] Quick Links

Getting Sta COVID-19 Information

Learn about
a e Benefits Guides and Premiums

Introduction

- =) Medical, D« Open Enrollment Information
View plan di

More (3)

f ° d Medical, Dei
e a S to n Vision _
y View a sumi [E} View and Change Benefits
a n d U S e l Vision View My Current Benefits
[ J
Flexible Sp
@ View the FS Change My Benefits
Flexible Spe My Dependents

,; Health Sav More (2)
In View the HS
Health Savir

(21 Additional Perks and Services
: Life and Ac

@7 View the eni Staff Discount Programs

Life and Acc

Senior Benefits and Retirement
Emergency
View a sumi

(] External Links

Emergency
Workers' C
Access the:

Vision ¢
Workers' Compensation

Bank of

Financial Group




oo GONtENt: Departmental Dashboards

X

Implementation -

= MENU \R’ Q Ssearch ®) » 4 .
Human Resources %
Staff Changes Reports Data Audits

Position Management Tutorials (3 Position Management Tasks

Create or Edit a Job Requisition Create Job Requisition

Thi:
Create Position
Job
TP Create Position Edit Position Restrictions
=R L
‘.0 This guide 2 Z -
Edit Position
Create Position Tutorial
Edit Positions & Edit Position Restrictions .
‘ [E Assignment Management Tasks
Edit Positior = 7' 7 S ReReiaes e Start Job Change
Add Job
Assignment Management Tutorials —

st
In
[Z} Personnel Management Tasks
St

Edit Pre-Hire Profile

Er
Tk Place Worker on Leave

Er
Terminate Staff
St
Tr Add Certification
St
Al (&) Other Links
0 Al
Help Center
A
Er Create Case
Tr

| Human Resources Additional Tutorials 1



oo GONtENt: Departmental Dashboards

Implementation

X
— 7~ .
= MENU W Q Ssearch »

Human Resources

iyl
Staff Changes Reports Data Audits

Company Information Reports

3ot Contingent Worker Reports 5%
Report Task

Brief Description

Report Task

Brief Description
Company -

All Contingent Workers
(Active or Inactive)

Company - General Info

Company Contacts by contact type

Contingent Workers by
Company

View More ...

View More ..

workdoy

@ 2023 Workday, Inc. All nghts reserved.
System Status: Your Implementation tenant will be unavailable for a maximum of 12 hours during the next Weekly Service

Lindate: etarting on Friday Annd 7 2023 at 600 PM Pacific Timea (1 o2 Anaeleg) (GMIE until Saturday Aol B 20723 at 600 AN




s GONtENt: Departmental Dash

7

MENU W Q Ssearch 0 Q

& v Projects %

Home r Manual Manual

%0;

al Project: Report Listing 3ot My Projects 0% Active | Projects

Report Task Comments

Activ
Matri

&

634

View More ...

Activ

Field

o2
“o

Project Signed?

GPP

Multi

353

Count

Proje View More ...

Proje 1 Report Listing et

Term
Proje @

\ Yes B No )




Report of Reports

Implementation

= MENU W Q Search ® »
Human Resources ¢
Staff Changes Reports Data Audits

Custom
Qe pO rt t ) at Company Information Reports 3ot Contingent Worker Reports §0%
. T Report Task Brief Description Report Task Brief Description
st reports,

. y Il Conti k
filtered by a e s
Report [ag

Company - General Info

Contingent Workers by

Company Contacts by contact type Company

View More ...
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Content: Intranet Type Dashboards

Implementation - X

— MENU V—V Q Search p 4 >

% USA Hub

Welcome! Start here.
The Hub is a one-stop-shop fo

View More
M a |< e HR Policies and Administration Finance
Workday the - .
Communication Archives and Resources [Z) Quick Links
“IRST place
Click o1 ures.
~ |< f Covid-1
workers go for -
3
.« r . I A Watch ([ Directories
| n O r m at | O n . Live Ev Corporate Email List

|
; & Organizational Chart

View pi
> Directory
(& Calendars
Corporate Calendar
Q b i 2022 Payday and Holiday Calendar
2023 Payday and Holiday Calendar
Public
Use the
Public |
Tech 5 Support

Commu

Comm
Review
Tech  Help Desk
Get assistance with your computer, 1e..



enterprisemarketdesk

Make
Workday the
-IRST place
workers go for

information!

Content: Intranet Type Dashboards

X

Implementation

~ L4
= MENU W Q Search

s USA Hub

Welcome! Start here.
The Hub is a one-stop-shop for!

View More
Hub Home HR Policies and Administration Finance
Jolicy Handbook () Quick Links
Intro . Policy Handbook
VleV-'
Beha
View
Beha
Care O C | d
View [— alenqaars
Care Corporate Calendar
@ Com 2022 Payday and Holiday Calendar
Learr
Comj 2023 Payday and Holiday Calendar
Mem
Learr
Mem HR Administrative Services
Partr
View @ Per
Acc
Partn Per
vy Time
e -
Star
Time o
.
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Helping People find the Dashboard

WORKDAY HELP AND RESOURCES

Hub

] Last updated April 19, 2023

U N WO r |<d ay Ihe Hub is a one-stop-shop.fm N staff to access information,
elpful resources, organizational policies and more.
AS S | Sta nt a n d The resources are organized into categories, which are visible as tabs across the top of

WO ~ <d ay |_| e‘ p the worklet:

Articles to " tools ke
dll’GCt DGOD‘G List. Orland

HR Policies

to your " organizatio
Dashboard e O

Partnership
communica

Staff Care g
managemel
resources, (

clinic  tickets lodging resources orlando  counseling retreat  rental car  discounts pd

partnership development  policies policy manual hub  wycliffe hub




enterprisemarketdesk

: o |

| S
: —_——

It's Thursday, May 4, 2023

Quick Tasks

< View Printable Staff Review >
< Payment Elections >
< Total Rewards >

oo View All Apps

Helping People find the Dashboard

N\
MENU W

Get Conversation Data

Download all conversation history for the tenant in .csv file format.

Download Link  https://impl.workday.com/wday/tlkw/rest/admin/chatMessages?tenant=

Q Get Conversation Data




enterprisemarketdesk

Create
Conditional
rules to show /

nide items

Content: Dynamic Bulletins Rows

Implementation

= MENU W

. USAHub

Welcome! Start here.
The Hub is a one-stop-shop for!

Hub Home HR Policies and Administration Finance

Qolicy Handbook

Beha
View

Beha

Care
View

Com
Learr

Comyj

Mem
Learr

Mem

Partr
VIOV-'

Partn

e Time
B3y view
4

Time

Q Search

View More

(& Quick Links

. Policy Handbook

(2] Calendars

Corporate Calendar
2022 Payday and Holiday Calendar

2023 Payday and Holiday Calendar

HR Administrative Services

Per
Acc

Per

Ver
Star

Ver
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~eemmese 1 FOACK DAsShboard Usage - New

Indexed Dashboard Run History

' 2023.16.1060 (XORC revision: 690600) - gms - PREVIEW

Dashboard Run History - Matrix gn 4

My Team Management




. 1HACK DAsShboar

Indexed Dashboard Run History

d Usage - New

.
~ »

= MENU W Q Search

Dashboard Run History -

3 tems
Dashboard Dashboard Name Start Date and Time Requested By
Personal Information Personal Information 04/17/2023 03:44:17.244 PM Bitikofer, Keitl
Personal Information for Personal Information Personal Information for Personal Information 04/17/2023 03:44:17.875 PM Bitikofer, Keitl
Contact Info for Personal Information Contact Info for Personal Information 04/17/2023 03:44:22.537 PM Bitikofer, Keitl

Edit Tenant Setup — Reporting and Analytics

m

|

PDF

|

¥ Dashboard Run History

Select if you want to start logging dashboard run history data

Enable Access to Dashboard Run History

& 0K ] ( Cancel )




Tabs ->

Bulletin ->

Or
Reports

e GOMpoNents of a Dashboard

N

— MENU W

Human Resources

Staff Changes Reports Home Assignment Plans

Position Management Tutorials

@ Create or Edit a Job Requisition

Job Requisition Tutorial

Create Position

Create Position Tutonial

Edit Positions & Edit Position Restrictions

Edit Position & Edit Position Restrictions Tutonial

Assignment Management Tutorials

Start Job Change

Start Job Change Q&A

Add Job

Add Job Tutorial

e End Job

End Job Tutorial

Switch Primary to End Job

Q Ssearch

Data Audits Global Shared Service (GSS)

Menu ->

O 4

() Position Management Tasks

Create Job Requisition

Create Position

Edit Position Restrictions

Edit Position

D

Assignment Management Tasks
Start Job Change
Add Job

End Job

D

Personnel Management Tasks

Edit Pre-Hire Profile
Place Worker on Leave
Submit Trip ltinerary for Worker

More (2)

D

Other Links




em How to do this?
Build Order...

Talk with your users!
What would be helpful?

)

Create a new Dashboard (just the basics).
Then edit it later.

Create Bulletin(s)

Create Reports or ‘Report of Reports’

Add Bulletins and Reports to Dashboard
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enterprisemarketdesk

ABOUT US

Human Capital Management Payroll, Absence, Time Tracking Talent Management
Financial Management Analytics and Reporting Data Management
Leadership- Project Mgt, Coaching Integrations
Change Mgt
4 E-
7~ \ Advisory

workday. | Partner
R S



Questions?

Next Steps:
To talk with our team:

To sign up for our newsletter:

#workdaytips
www.linkedin.com/in/keith-bitikofer/
kbitikofer@enterprisemarketdesk.com

em

enterprisemarketdesk



em How to do this?
Build Order...

Talk with your users!
What would be helpful?

)

Create a new Dashboard (just the basics).
Then edit it later.

Create Bulletin(s)

Create Reports or ‘Report of Reports’

Add Bulletins and Reports to Dashboard



Tabs ->

Bulletin ->

Or
Reports

e GOMpoNents of a Dashboard

N

— MENU W

Human Resources

Staff Changes Reports Home Assignment Plans

Position Management Tutorials

@ Create or Edit a Job Requisition

Job Requisition Tutorial

Create Position

Create Position Tutonial

Edit Positions & Edit Position Restrictions

Edit Position & Edit Position Restrictions Tutonial

Assignment Management Tutorials

Start Job Change

Start Job Change Q&A

Add Job

Add Job Tutorial

e End Job

End Job Tutorial

Switch Primary to End Job

Q Ssearch

Data Audits Global Shared Service (GSS)

Menu ->

O 4

() Position Management Tasks

Create Job Requisition

Create Position

Edit Position Restrictions

Edit Position

D

Assignment Management Tasks
Start Job Change
Add Job

End Job

D

Personnel Management Tasks

Edit Pre-Hire Profile
Place Worker on Leave
Submit Trip ltinerary for Worker

More (2)

D

Other Links
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— e COMponents of a Dashboard

HR Policies and Administration

\ Policy Handbook

lcons ->




= e Where dolget “Icons”?

— &mm Design spotlight v Business v Education v Plans and pricing v Learn v Q web and seo X - @ Q °

Home > lcons > Web And Seo

Web & SEO Icons

©

< Backto Home Choose from our collection of web and SEO icons to create engaging layouts for your marketing content needs.
[l IALESMpIAtes 1,134,385 icons
Photos

S
gg Icons ,,,,.,,.,.,.,.
= LU
-~ pesanem
Your Content :__lllllllullul
e
Brand Templates o

|

ﬁ Starred

<+ Invite members

@ Trash




e DOASHDOArd Components — Setup

QA Preview - 2023.16.1060 (XORC revision: 690600) - gms - PREVIEW

= MENU VTV Q maintain dashboard D, O O@ £ @

Maintain Dashboards

Dashboard Type Dashboard Tabs Run Edit Delete
1‘ Sort Ascending Workday Delivered No ( Run ) ( Edit )
J, Sort Descending
Custom Yes ( Run ) C Edit ) ( Delete )
Filter Condition *
' Workday Delivered Yes ( Edit )
Workday Delivered No ( Edit )
Workday Delivered Yes ( Edit )
Workday Delivered No ( Edit )
Academic 1enure Dashboard Workday Delivered Yes ( Edit )
Account Certification Workday Delivered Yes ( Edit )




enterprisemarketdesk

274 tems

Dashboard

External Recruiting

Feature Dashboard

Finances

Finances for Third Party

Financial Analysis

Financial Executive Scorecard

Financial History Analytics

Financial Management Overview

Financial Reporting (Intelligent Data Core)

Financial Results

Financials

( Create Custom Dashboard >

Type

Custom

Custom

Workday Delivered

Workday Delivered

Custom

Workday Delivered

Custom

Workday Delivered

Custom

Custom

Workday Delivered

Dashboard Tabs

Yes

No

Yes

Yes

No

Yes

Yes

No

Yes

No

Yes

X

un

GG
JCICHCHERCHERCHENENS

Edit

Edit

Items per page

Dashboard Components - Setup

AE=m. E2E

Delete

( Delete )

(  Delete )

( Delete )

( Delete )
( Delete )

All v | 1-274 of 274 items
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e DOISHDOArd Components - Setup

Create Custom Dashboard

Dashboard *

(o )

Do this before creating reports.
Then come back to do the rest of the setup AFTER you create the reports / bulletins.
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e DOISHDOArd Components - Setup

Domains w Self-Service: Personal

Information
. . - - : . — A
Description Format A = "

Dashboard Igdon * | X Personal Info

Dashboard Tabs

Max allowed tabs is 6.

Max Worklets Allowed * | 6




enterprisemarketdesk

Dashboard Components - Setup

QA Preview - 2023.16.1060 (XORC revision: 690600) - gms - PREVIEW

&~ -,

MENU W

Create Custom Dashboard

Dashboard Name test Personal Information

Edit custom dashboard settings

Q Maintain Dashboards

test Personal Information &3

Domains Self-Service: Personal Information
Description
Dashboard Icon Personal Info

Dashboard Tabs Yes

Max allowed tabs is 6.

Max Worklets Allowed 6

revision: 690600) - gms - PREVIEW

® O

Q Maintain Dashboards ®

1 Dashboard test Personal Information &

Personal Information

board settings

bervice: Personal Information

rsonal Info

Custom Landing Page ... >

Audits >

Dashboard > I Edit
S

onfigure Announcements

Favorite >
Integration IDs >
Security >
Translation >
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Position Management Tutorials

Job Requisition Tutonal

Create Position
This guide explains how to create a position in Workday. T

Create Position Tutonal

Edit Positions & Edit Position Restrictions
Edit Positions & Edit Position Restrictions

Edit Position & Edit Position Restnctions Tutonal

Bulletin Components Setup

(Q bulletin

Create Bulletin Worklet
lask

Delete Bulletin Worklet
lask

Edit Bulletin Worklet
lask

View Bulletin Worklet

Report




Bulletin Setup

Create Bulletin' - just search ‘Bulletin’

= MENU V\; Q Search O - »

View Bulletin Worklet ]

Bulletin Worklet Q
Name Audit Reports
Label (empty)
Landing Pages / Landing Page Groups for Bulletin Workl
4 tems
Rule Expiration Date Message From / Message Title Show Current Photo / Upload Custom Image Video Action / Custom Report / External Link

Run the audit report provided. = Title

Worldwide Staff  Audit | , Description

Preview Image

Worldwide Stafi > Audit

Video URL

Title

M je Titl load Custom Ima reports.png Description

S Audit + FTE Audit . 2 FTE Audit
Preview Image

HUUL.
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Bulletin Worklet Q
Name u

Label

Landing Pages / Landing Page Groups for Bulletin Worklet 2

Expiration Date Message From / Message Title Show Current Photo / Upload Custom Image Message

() Message From Show Current Photo

|

O Message Title ‘ Ll

l MM/DD/YYYY

Li
] O Upload Custom Image

Row 1 ->

] () None of the above
L

() None of the above

| | l () Message From Show Current Photo Corporate
| ' - Discounts on:

o Message Title ‘

{ o Upload Custom Image

Row 2 ->

p
|
N

NN DO O

*X Activities.png




e REPOIt Of Reports - Setup

Custom Report that list reports, filtered by a Report Tag

= MENU W Q Search ®)

Human Resources

Staff Changes Reports Data Audits

Company Information Reports Contingent Worker Reports

Report Task Brief Description Report Task Brief Description

Company - Detailed Info for HR / Finance Shows Listing of Organizations / Companies in Workday. All Contingent Workers

(Active or Inactive)

Company - General Info

Company Contacts by contact type Contingent Workers by

Company

View More .

View More .

P 8
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Report of Reports — Setup

Edit Custom Report Company Information Reports === ald

Report Name * | Company Information Reports \

Report Type Advanced

Data Source * | x Custom Reports | Can

Run

Data Source Type Standard

Primary Business Object Custom Report

> Additional Info

Sort Filter Subfilter Prompts Output Share Advanced

Report Tags

Report Definition Usages

12

2 tems
'\j‘) Order *Business Object Field Column Heading Override Format Options
" ——
) O L4 x Custom Report [2 = % Report Task --- g =
N ',:\‘ A A 2v= a
*) O » Custom Report [4 — » Brief Description - B —

Group Column Headings 0items

& ()
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Report of Reports — Setup

Edit Custom Report Company Information Reports ==« alé

Report Name * | Company Information Reports I Report Tags
Report Type Advanced
Data Source % | x Custom Reports | Can - = I
Run
Data Source Type Standard

Primary Business Object Custom Report

Report Definition Usages 12

> Additional Info

Columns Sort m Subfilter Promplts Output Share Advanced

Filter on Instances

Filter conditions for filtering on instances 2 items

'::_—_::' Order And/Or ( *Field *Operator Comparison Type

i J

Comparison Value

w Value specified in this
filter

) O And » Report Tags - & » any in the selection list

w Company /

Organizational

And » Report Task - & * IS not empty
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Report of Reports — Setup

Edit Custom Report Company Information Reports

Report Name *

Company Information Reports

w Custom Reports | Can

Report Type Advanced
Data Source *

Run
Data Source Type Standard

> Additional Info

Columns Sort Filter

Specify output options for the report

Output Type

Primary Business Object Custom Report

Subfilter Prompts

Output Type * | x Table

>  Worklet Options

Brief Description This is a general listing of HR reports. In Workday a ‘Company’ i

o—
-0

Share

Advanced

More Info

«» >

A

Report Tags

Report Definition Usages

l

12
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Implementation

-~

’

MENU W

Human Resources

Staff Changes Reports

Company Information Reports

Report Task

Company -

Company - General Info

Company Contacts by contact type

Data Audits

Report of Reports

Q Search

Brief Description

Contingent Worker Reports

Report Task

All Contingent Workers
(Active or Inactive)

Contingent Workers by
Company

Brief Description




> Additional Info

Columns Sort Filter Subfilter Prompts Share Advanced

enterprisemarketdesk

Specify output options for the report

Report of

Output Type *

Reports — Setup

Enable As Worklet

¥ Table

Available on

. * Human Resources [A

Maximum Number of Rows * | 20 |

Maximize Report Options (empty)

* © Display this Worklet when Maximized

(::I' Run a Different Report when Maximized ‘

Refresh Data Every time

Worklet Icon * | x Default

Options

K - J<»



Go back to: Maintain Dashb

QA Preview - 2023.16.1060 (XORC revision: 690600) - gms - PREVIEW

enterprisemarketdesk

— MENU W Q maintain dashboard D,

Maintain Dashboards

Dashboard Type Dashboard Tabs Run Edit Delete

1 Sort Ascending Workday Delivered No ( Run ) ( Edit )
J, Sort Descending
Custom Yes ( Run ) ( Edit ) ( Delete )
Filter Condition *
' Workday Delivered Yes ( Edit )
Workday Delivered No ( Edit )
Workday Delivered Yes C Edit )
Workday Delivered No ( Edit )
Academic lenure Dashboard Workday Delivered Yes ( Edit )
Account Certification Workday Delivered Yes ( Edit )
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QA Preview - 2023.16.1060 (XORC revision: 690600) - gms - PREVIEW

Dashboard Components - Setup

= MENU W

Edlt DaShboard test Personal Information &3

Q Maintain Dashboards

Settings Announcements Content

(e )
1 item
Rule Expiration Date Message From / Message Title

Message Frc

Welcome to the new Personal
Information Dashboard!

Show Current Photo / Upload Custom Image

tom Im

A€

Message

Welcome to the
new Personal

Information
Dashboard

Video

Title

Description

Preview Image

Video URL

EE=mo 2E

Task / Custom Report / External |




e DOISHDOArd Components - Setup

Configure Announcements

T item m I.1

': T ) Order Rule Expiration Date Message From / Message Title Show Current Photo / Upload Custom Image Message Video

- - — 1 ' new Personal Title
- = ‘ ‘ MM/DD/YYYY ] | (_) Message From Show Current Photo Information ‘

Dashboard

Format Text -
Description

| () Upload Custom Image

Viessage ‘

‘ Welcome to the new Personal Inf o None of the above ‘
':’ None of the above Preview Image
Video URL
Media

Drop file here

or

P\
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MENU w Q Maintain Dashboard

Edit Dashboard Personal Information «..

Settings Announcement]

®

®)

S items
Edit ]
Personal Information : —
Tab Name * | Personal Information Prompt Set (All) —
Configurable By User
Contact Info
&) Worklets
Worklets 4 items an
Wc
Career O Order  *Worklet *Required for Groups Required? Worklet Size W
Tit
N = ' ' '
98 2 vy w« My Personal = w Contingent — ‘ 2% |
Information Worker As Self . .
»* Employee As Self
— » All Users = ‘ 1x ‘

@'@ . ‘ « Need Help? - [~

Personal

. r

Dashboard Components - Setup

"‘




em

e DCOASHBDOArd Components - Setup

Edit Dashboard Personal Informati

Settings Announcements Content

Contact Info

Career
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Dashboard Components - Setup

Q Maintain Dashboard

MENU w
Edit DGShboard Personal Information .-
Settings Announcements Content

5 items

Personal Information

Contact Info

Career

®

o W F s

Edit
Tab Name * | Personal Information Prompt Set (All) —
Configurable By User
&) Worklets
Worklets 4 items m
=4 Wc
(i) Order *Worklet *Required for Groups Required? Worklet Size W
Tit

|\+jl |\-/

/\/:\' ;v ‘

w My Personal

Information

w« Contingent

Worker As Self

»* Employee As Self

©0 =7

w Need Help? -
Personal

. r

[y

»  All Users
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Implementation

P

’

MENU W

Human Resources

Staff Changes Reports

Company Information Reports

Report Task

Company -

Company - General Info

Company Contacts by contact type

Data Audits

Report of Reports

Q Search

Brief Description

Contingent Worker Reports

Report Task

All Contingent Workers

(Active or Inactive)

Contingent Workers by
Company

Brief Description
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Dashboard Components - Setup

Settings Announcements Content

5 items

Edit

Personal Information .
Tab Name * | Personal Information

Configurable By User D

Contact Info

> Worklets

@ Menu

Menu Sections 4 items

Career

‘, o "u
[ =)

Order *Section Label

Prompt Set (All)

Order Item

Edit My Information

1]

< Change My Personal Information [7

(’.-\:l c 0 A v Task

» Change My Photo [4

1]

l-l c—l A A Task

» Change My Passports and Visas [/
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Dash

board Components - Setup

Settings

5 items

Personal Information

Contact Info

Career

Announcements

Content

Edit

Tab Name * | Personal Information

Configurable By User D

> Worklets

@ Menu

Menu Sections 4 items

' 4 = "v
[ =)

Order *Section Label

Prompt Set (All)

Edit My Information

Order

Item

Change My Personal Information [~

Change My Photo [Z

1]

Change My Passports and Visas [”




e DOISHDOArd Components - Setup

Add [

Tab Name * | Tab 051244 Prompt Set (All) (empty) Configurable By User

> Worklets Create Custom Allowed Worklet Task

v Select Task x Emergency Contacts for Worker
Menu |

Add Custom Name
Menu Sections 1 item

Comment
\—/ Order *Section Label
Order Item

(- + ) (- ~ )
\_/ \_/ test task
| Tasks ?

&» ()

Bearch

Custom Report

External Link




Content- Worker Personal
Info Dashboard

i

= MENU W Q ® O

Personal Information

Personal Information Contact Info Dependents Career

My Personal Information §03 (& Edit My Information

Change My Personal Information

Photo
8 Change My Photo

Full Legal Name Mr. Keith Loren Bitikofer
Change My Passports and Visas
Preferred Name Bitikofer, Keith
ke [ Edit My Information (cont.)
Household ID
Change My Legal Name
Gender
Change My Preferred Name
Date of Birth
Marital Status Change Biographical Information

Marital Status Date
ILJ View More Information

Race/Ethnicity (Locale Sensitive)

o412 Full Workday Profile
Denomination

A ’ . P
Citizenship Status (Locale Sensitive) My Worker Documents

View More ... [} Travel Tracking

Submit Trip ltinerary Form

Need Help? - Personal Information

' Changing My Passports and Visas
= You can add, change or edit passport or visa information in Workday. My PaSSPOFtS




Next Steps:
To talk with our team:

To sign up for our newsletter:

#workdaytips
www.linkedin.com/in/keith-bitikofer/

kbitikofer@enterprisemarketdesk.com
enterprisemarketdesk



